
5 hours of training material DURATION:

COURSE:

COST:

Online - 60 days of access

$249.00 

Online Training
SharePoint 2010 Level I - For Beginners

After completion of this form, a con�rmation email will be sent to you within 48 hours 
containing your login and password information. The email will direct you to the login page. 
The 60 day enrollment will commence from the activation of your username and password.

-Getting Started in SharePoint
-Sharing Documents
-Creating and Managing Document Libraries
-MS O�ce Collabortation
-Calendar
-Task List
-Project Tasks List

-Creating Sites
-Permissions
-My Site
-Document Workspaces
-Discussion Board
-Alert Me
-Blogs
-Look and Feel

Course Description: This course covers what new SharePoint users need to know to get the most out of Share-
Point 2010.  The course will provide an introductory overview of SharePoint 2010, including navigating 
through SharePoint, creating and managing team sites, managing calendars and tasks, and SharePoint collabo-
ration with MS O�ce.   Included with this course is a limited access SharePoint site for 2 users. (95% availability) 
 

| | elearning@kugan.com

Student’s Name:

Company Name:
Contact Person:                 Phone:      Fax:

Student’s Email:

Check #  in the amount of  is being sent to Kugan & Associates, LLC, 
9663 Tierra Grande Street, # 106, San Diego, CA 92126.

Please bill my        Master Card         Visa        American Express #

Expiration Date:

OR

Check #  in the amount of  is being sent to Kugan & Associates, LLC, 
9663 Tierra Grande Street, # 106, San Diego, CA 92126.

IF YOU ARE NOT SATISFIED WITH THE FIRST TWO LESSONS AND HAVE NOT STARTED LESSON THREE,
WE WILL REFUND THE ENTIRE COURSE COST.

Re-enter Email:

Complete the form below, and fax to Kugan & Associates, LLC o�ce at (866) 751-2362

Contact Person’s Email:

Name on Credit Card: Credit Card Zip Code:

Signature:

BILLING INFORMATION

ENROLLMENT INFORMATION

Toll Free 1-855-KUGAN24www.kugan.com

Objectives of this course include:


